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1. O01ue moJsoKeHNs

1.1. Hacrosimee IlomoskeHne o0 00pabOTKe IMEPCOHAIBHBIX JAHHBIX PAaOOTHUKOB (Jajmee —
[Tonoxxenne) MyHUIIUIIATBHOTO JOIIKOJBHOTO O0Pa30BaTEIbHOTO YUPEKACHUS IETCKUM caj
o011epa3BUBAIONIETO BUA C MPUOPUTETHBI OCYIIECTBICEHUEM JESATENbHOCTH MO XYA0KECTBEHHO-
acTeTnueckoMy pazBuTHio geteil Nell «JlroifiMmoBoYka»  pa3pabOTaHO B COOTBETCTBHH C
TpynoBeim konekcom Poccuiickoit ®enepaunu, Koncrurynueinr Poccuiickoii ®enepauuu,
I'paxnanckum konexkcom Poccuiickoit @enepanuu, PeaepanbHbiM 3akoHOM «O0 MHPOpMauy,
MH(GOPMAIIMOHHBIX TEXHOJOTUAX U O 3aummTe uHpopmanun», DeaepanbHbIM 3aK0oHOM «O
MEePCOHANIBHBIX JIAHHBIX», [IpaBuIaMu BHYTpEHHETO TPYAOBOTO pacropsaka Opranu3aiuu.

1.2. Lenp pazpaborku Ilonoxenuss — omnpeneneHue Mopsaaka oOpabOTKU MEPCOHATBHBIX
JAHHBIX PAaOOTHUKOB YUpEkKACHUs; oOOecledeHrne 3alluThl TpaB M CBOOOI pPaOOTHUKOB
YupexaeHus npu o0paboTKe HX TMEepPCOHATbHBIX [AHHBIX, a TaKKe YCTAaHOBIICHUE
OTBETCTBEHHOCTH JIOJKHOCTHBIX JIML, UMEIOIIMX JOCTYI K EPCOHAIbHBIM JJaHHBIM paOOTHUKOB
VYupexaeHus, 3a HEBHINOIHEHHE TPeOOBAaHUN HOPM, PETYIHPYIOIIMX OO0pabOTKY M 3alIUTy
MEPCOHAIIbHBIX JIAHHBIX.

1.3. Ilopsimok BBOJIA B feiicTBUE U u3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxkeHue BCTymaeT B CUIy C MOMEHTa €ro YTBEp)KIEHHUs 3aBeayHOLIUM
MOV nerckuii cag Nell «JlroliMoBOuka» U JeCTBYeT OECCPOUYHO, 10 3aMEHBI €ro HOBBIM
ITomoxxennem.

1.3.2. Bce uzmenenus B [1onoskeHrue BHOCSTCS TPUKA30M.

1.4. Bce paboTHUKH YUpeKACHHS JOJKHBI OBITH 03HAKOMIICHBI ¢ HacTosuuM [looxxeHnem moj
pOCIIHUCE.

1.5. Pexum KOH(l)I/IILGHIII/Ia.HBHOCTI/I NEPCOHAJIBHBIX HOAaHHBIX CHHUMACTCA B CllydadX HX
00€e3IMYnBaHKs U 10 UCTEYEHHUH 75 JIeT CpOKa UX XpPaHCHUA, UK IPOAJICBACTCA HAa OCHOBAHUU
3aKIIFOYCHUA 3KCH€pTHOfI KOMUCCHH quemneHHﬂ, €CJIM MHOC HEC OMPECACIICHO 3aKOHOM.

I1. OcHOBHBbIE NOHATHS M COCTAB NMEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. Ins ueneit Hacrosimero [1onokeHus UCMONB3YIOTCS CIEeIYIOIINEe OCHOBHBIE MTOHSATHUS:

— MepCOHAJIbHBIE JaHHble pa0OTHHUKA — Jit00as MH(OpMAIs, OTHOCSIIASACS K ONPEeJIEHHOMY
WIN OTIpeNIeIsIEeMOMY Ha OCHOBAaHUH TaKOW MH(POPMALUU paOOTHHUKY, B TOM YHCIe ero (paMumms,
UM, OTYECTBO, TOJ, MeECAL, JaTa W MECTO POXACHHS, aIpec, CEMEWHOE, COLUAIbHOE,
UMYIIECTBEHHOE II0JIOKEHUE, 00pa3oBaHue, Mpodeccus, A0XOoAbl, Apyras HHGpOpMaLHus,
HeoOXxo1uMast paboTOAATEII0 B CBA3U C TPYAOBBIMU OTHOILICHUSIMU;

— 00paboTKa MEepCOHAIBHBIX MAHHBIX — COOp, CHCTEMATH3alus, HAKOIUICHWE, XpaHCHHE,
yTouHeHHe (OOHOBJIEHUE, HM3MEHEHHUE), MCII0JIb30BaHHE, pPACIPOCTpAaHEHHE (B TOM 4HCIe
nepegaya), o0e3nMuruBaHue, OJ0KMpOBaHUE, YHUUYTOKEHUE TTEPCOHATIBHBIX JJAHHBIX paOOTHUKOB
YupexaeHus;

— KOH(bI/II[eHI_II/IaJ'ILHOCTB INCPCOHAJIIBHBIX JaHHBIX — 00s13aTeNIbHOE JUIA CO6J'II-O,Z[€HI/I$I
HAa3HA4YCHHOI'O0 OTBCTCTBCHHOI'O JIMIA, IOJYYHMBHICIO JOCTYyIl K IIE€PCOHAJIBHBIM JaHHBIM
pa6OTHI/IKOB, Tpe6OBaHI/Ie HC OOIYCKATh HUX PaACIPOCTPAHCHUA 0e3 cormacus pa6OTHI/IKa nin
HWHOI'0O 3aKOHHOI'O OCHOBAHMI,



— pacnpoCTpaHEHUE IEPCOHAIBHBIX JaHHBIX — JCWCTBHs, HANpPaBICHHBIE Ha Iepenady
NEPCOHANBHBIX JTaHHBIX PAOOTHHKOB OMpPEIENICHHOMY Kpyry Jjuil (mepefada MepCOHaIbHBIX
JTAHHBIX) WJIM Ha O3HAKOMJICHHE C MEePCOHAIBbHBIMU JIaHHBIMU HEOI'PAaHMUEHHOI'O Kpyra JHIl, B
TOM 4HCJIEe OOHAapOJOBAaHUE IEPCOHAIBHBIX TAaHHBIX PAOOTHUKOB B CPEICTBAX MAaCCOBOM
uHpOpMaLUK, pa3MelleHHue B  HMH(OPMAIMOHHO-TEJICKOMMYHMKAIIMOHHBIX  CETAX  WIH
IPEOCTaBICHUE JJOCTYIA K IIEPCOHAIBHBIM JAHHBIM PA0OTHUKOB KAKUM-THOO HHBIM CIIOCOOOM;

— HUCIIOJIb30BaHUEC MEPCOHAIBHBIX JAHHBIX — [lef/'ICTBI/Iﬂ (OHGpaLII/II/I) C ICPCOHAJIbHBIMU JaHHBIMHU,
COBCpIIACMBIC NOJIKHOCTHBIM  JIMIIOM quex(z(eHI/m B OCX IIPUHATHA peI_HeHI/Iﬁ nin
COBCPLICHUSA HHBIX I[GI\/JICTBI/II;I, MMOpOKAAOIMNX HPUANYCCKUC IMOCICACTBHA B OTHOLIICHUHA
pa6OTHI/IKOB 100 MHBIM o6pa:30M 3aTparuBarOnXx HX IIpaBa U CBO60,I[I>I WJIK IIpaBa U CBO60,Z[BI

JIpYruXx JINLL,

— 6J'IOKI/IpOBaHI/Ie MNEPCOHAJIbHBIX JaHHBIX — BPEMCHHOC IMPCKPAICHNC c6opa, CUCTEMAaTHU3aluu,
HAKOINICHUSA, HWCIOJb30BaHUA, PACIPOCTPAHCHUA INECPCOHAIBHBIX AaHHBIX pa6OTHI/IKOB, B TOM
YUCJIC UX IICPCaavun,

— YHUUYTOXCHUC TICPCOHAJIbHBIX HAHHBIX — HeﬁCTBHH, B PE3yJIbTaTC KOTOPbLIX HEBO3MOXHO
BOCCTaAaHOBHUTD COACPIKAHUC NEPpCOHATIBbHBIX JaHHBIX B HH(l)OpMaIIHOHHOfI CUCTEMC
MNEPCOHAJIbHBIX TAHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHHYTOKAKOTCA MATCPUAJTIBHBIC
HOCHUTCIN NICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3/IMYMBaHNE MNEPCOHANIBHBIX AAHHBIX — I[GﬁCTBHH, B PE3yJIbTaTC KOTOPLIX HEBO3MOXXHO
ONpCACIINTD MIPUHATIICIKHOCTD ICPCOHAJIbHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

— oOmienocTynHble  TEepCOHANBHBIE  JaHHBIE —  IEPCOHAJIbHBIC  JAHHBIE, JIOCTYII
HEOIpaHMUYEHHOI'0 Kpyra JIMI] K KOTOPBIM IPEO0CTaBIIEH C corjiacusi pabOTHUKA MM Ha KOTOphIE
B COOTBETCTBUH C (pelepalbHBIMH 3aKOHAMH HE PACHpOCTpaHseTcss TpeOOBaHUE COOIIOACHUS
KOH(UIEHIIMATbHOCTH.

— uH(popMaIus — cBelleHus (COOOIIEHNS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.

— HOKYMCHTUPOBAaHHAaA HHQ)OpMaHI/IH — Sa(bl/IKCI/IpOBaHHaH Ha MAaTCpHuaJIbHOM HOCHUTCIIC IIYTECM
JOKYMCHTHPOBAHUSA I/IH(i)OpMaLII/IH C PCKBU3UTAMHU, IIO3BOJAIOIIMMU OIPCACINTL TaKYIO
I/IH(bOpMaI_[I/IIO nin €€ MaTepI/IaHBHHﬁ HOCHTCIIb.

2.2. B coctaB mNepcOHaJbHBIX JaHHBIX PAOOTHUKOB YUPEXKIEHUS BXOAAT JAOKYMEHTHI,
coJepxalie MHGOpPMALMI0O O MACHOPTHBIX JAHHBIX, 00pa30BaHMM, OTHOUIEHHU K BOWMHCKOM
00513aHHOCTH, CEMEWHOM IIOJIOKEHUHU, MECTE JKUTEJIbCTBA, COCTOSHUM 3/I0pOBBS, a TAKXKE O
OpEeIbIAYILUX MECTaX UX pabOThI.

2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOXKIAOMIMKI mporecc oGpopMIeHHs] TPYAOBBIX OTHOIICHUN
paboTHHKA B YUPEKIECHUHU TIPU €T0 TIPUEME, TIEPEBO/IC U YBOJIbHEHHH.

2.3.1. Undpopmanusi, npeacrabisieMast paOOTHUKOM IIPU MOCTYIIJICHUH Ha paboTy B YUpeKaeHHUE,
JOJDKHA HUMETh JIOKyMeHTallbHyto ¢opmy. Ilpu 3axmroueHuM TpyJqoBOro J0roBopa B
COOTBETCTBUU cO cT. 65 TpynoBoro kozaekca Poccuiickoit denepanuu 1110, NOCTYNAOIIEE Ha
paboty, npeabsBiseT padoTOAATEINIO:

— [MacopT U HHOM JOKYMCHT, YZ[OCTOBepﬂIOHII/Iﬁ JIMYHOCTBD,



— TPYIOBYIO KHHXXKY, 32 MCKJIIOUCHMEM CIIyyaeB, KOIJla TPYJIOBOH JOrOBOp 3aKIHOYAETCS
BIIEPBBIC WJIM paOOTHHK MOCTYNAET HAa pabOTy HA YCIOBUSAX COBMECTHUTEIBCTBA, MO0 TPYAOBas
KHUKKa y paOOTHHUKA OTCYTCTBYET B CBSI3U C €€ YTPAaTON WIN IO APYTMM MPUYMHAM;

— CTPaxoBOC CBUACTCIBLCTBO I'OCYAAPCTBEHHOT'O IICHCUOHHOT'O CTPAXOBAHUS;

— I[OKYMGHTI)I BOHUHCKOT'O yqua — JJIA BOGHHOO6H33HHI)IX n Jn, mnmoaJjiexamux BOI/IHCKOMy
yuery;

— JOKyMEHT 00 oOpa3oBaHHH, O KBaJHU(UKALIWUU WIM HAJUUYUU CHEIUAbHBIX 3HAHUA — MPHU
MOCTYIUICHUU Ha paboTy, TPEOYIOIIYIO CIICIUATBHBIX 3HAHUW WIIH CIICIIUATBHOHN TIOJITOTOBKH;

— cBueTenseTBO 0 npucBoenny MHH (npu ero Hanuuum y paboTHUKA).
2.3.2. Ilpu odopmieHun paboTHUKA B YupexkaeHue pabOTHUKOM OT/eNa KaJpoB 3aloHIEeTCs
yauunmpoBannas ¢opma T-2 «Jluunas kaprouka paOOTHHKA», B KOTOPOH OTPAXKAIOTCS

CJIICAYIOIUEC aHKCTHBIC U 6H0rpa(b1/1qec1<ne JaHHBIC pa6OTHI/IKaZ

— obmme cBenenus (D.M.0. paboTHUKa, JaTa POXKICHHUS, MECTO POXKICHUS, T'PaXKIAHCTBO,
oOpa3oBanmue, mpodeccusi, CTax paboThl, COCTOSIHHE B Opake, MaclOPTHBIC JaHHEIC ),

— CBCACHHUA O BOUHCKOM yque;

— JIJaHHBIE O MPUEME Ha paboTy;

B nanpHeiimem B TMYHYIO KAPTOUKY BHOCSTCS:

— CBEJICHHS O MEPEBOJIaX Ha JIPYTYIO padoTy;

— CBeJleHus 00 aTTecTaluy;

— CBCACHHUA O ITOBBIILICHUHN KBaJII/I(l)I/IKaLII/II/I;

— CBEJICHUS O MPOQPECCHOHATBHOMN TIEPEIIOATOTOBKE;

— CBeJICHUS O Harpajax (IMOOIIPEHHUAX ), TOUYETHBIX 3BAHUSAX;
— CBeJIeHHsI 00 OTITyCKaXx;

— CBEJICHUS O COIMAIBHBIX FapaHTHAX;

— CBCACHHUA O MECTEC XUTCIIbCTBA U KOHTAKTHBIX Teﬂe(l)OHaX.

2.3.3. B oraene kagpoB Opranu3zanuy CO3Jal0TCs U XPaHATCS CIIEIyIOIIMe TPYIIIbl JTOKYMEHTOB,
cozieprKallie JaHHbIe O paOOTHUKAX B €AMHUYHOM HIIM CBOJJHOM BHJIC:

2.3.3.1. JoKyMeHThI, cojAep)Kallie TMEepPCOHANbHbIE JaHHbIE pPa0OTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOY/IAIOIIHE MpoLecc 0hOpMIICHUSI TPYAOBBIX OTHOUICHUH NpU IpUeMe Ha
paboTy, mepeBojie, YBOJIbHEHUHU; KOMIUIEKC MAaTEpHUajOB IO AHKETHUPOBAHUIO, TECTUPOBAHUIO;
IIPOBEICHUIO COOECEIOBAHNH C KaHIUIATOM Ha JAOJDKHOCTB; MOJUTMHHUKY U KOIIHH MPUKA30B 110
JUYHOMY COCTaBy; JIMYHBbIC Jella W TPYAOBble KHWXKM paOOTHUKOB; JeNa, cojaepiKallue
OCHOBaHHUSl K IpUKa3y [0 JIMYHOMY COCTaBy; Ji€Jla, COJIEprKalllie MaTepuaibl aTTecTaluu



pabOTHUKOB; CIYKEOHBIX pPaccieOBaHUI; CIPaBOYHO-MH(DOPMAIIMOHHBIH OaHK JaHHBIX 10
nepcoHainy (KapTOTeKI/I, )KypHaJII)I); INOJJIMHHUKKW M KOIIMM OTYCTHBIX, AHAJIUTHYCCKUX H
CIPAaBOYHBIX MAaTepUAJIOB, IEPEAABAEMBIX PYKOBOJACTBY YUPEKICHUS, PYKOBOAUTEIAM
CTPYKTYPHBIX Hoz[paweneHHﬁ; KOIIMK OTYCTOB, HAIIPABJIACMBIX B T'OCYJApPCTBCHHBLIC OpIraHbI
CTaTUCTHKH, HAJOIOBble HWHCIEKLMHU, BBIIIECTOSIINE OpraHbl yIpaBIE€HUS U Jpyrue
YUPEXKJIEHUSA).

2.3.3.2. JlokyMeHTanus 10 OpraHu3alnuy padboThl CTPYKTYPHBIX MOApPA3AeICHUN (IT0JI0XKEHUS O
CTPYKTYPHBIX  MNOJpA3ICICHUSAX, JOJDKHOCTHBIE HWHCTPYKIMH  PaOOTHHKOB, IIPHKAas3bl,
pacropspKeHHs, YKa3aHUsl PYKOBOJCTBA YUpPEkACHUs); JOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETY,
aHaJIU3y U OTYETHOCTHU B YACTU PAOOTHI C IEPCOHAIOM Y UPEHKICHHUS.

I11. Coop, 00padoTKa 1 32U TA MEPCOHAIBHBIX JAHHBIX
3.1. Ilopsimok mosy4eHusi IEPCOHANIbHBIX JIAaHHBIX.

3.1.1. Bce nepcoHanbHble JaHHBIE paOOTHUKA YUPEXKICHHS CIEAYET MOJIy4aTh y HEr0 CaMoro.
Ecnu nepconansHble 1aHHBIE paOOTHHKA BO3MOXHO IOJIYYUTh TOJBKO y TPETHEH CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBEJAOMJIEH 00 3TOM 3apaHee U OT HEro JODKHO ObITh IOJYy4YEHO
NHCBMEHHOE corjlacue. J{0JDKHOCTHOEe JHMIO paboToaaTens JOHKHO COOOLIMTH PaOOTHHKY
y‘lpe)KI[eHI/Iﬂ 0 Heidx, Mmpearojgara€MbiX HCTOYHUKAX U cn0c06ax MOJIy4CHHA NCPCOHAJIBbHBIX
JaHHBIX, a TaKkXke O XapakTepe NOMICKANMX IOJYYCHUIO MEePCOHANBHBIX JAHHBIX U
MOCJIECTBHSIX OTKa3a paOOTHUKA 1aTh MMCbMEHHOE COTJIacue Ha UX MOJTydeHHE.

3.1.2. Paboronmatenr He HMeeT MpaBa MOJydyaTb U 00padaThiBaTh MEPCOHANbHBIC JTAHHBIE
paboTHHKa YUpEeXIEeHHUS O €ro pPacoBOM, HAIMOHAIHHOM MPUHAIJICKHOCTH, TMOTUTHUYECKUX
B3TJIS1aX, PEIUTHO3HBIX WU (PUIoco(CKUX YOEKIEHUSX, COCTOSHUHU 3J0POBbS, MHTUMHOMN
KU3HU. B cilydasx, HEMOCPEeACTBEHHO CBSI3aHHBIX C BOMPOCAMHU TPYIAOBBIX OTHOILICHUM, B
cooTtBeTcTBUU cO cT. 24 Konctutyuu Poccuiickoit denepanuu paboTogaTens BpaBe MojydyaTh
1 00pabaThIBaTh JaHHBIC O YACTHOH JKU3HHU PaOOTHUKA TOJIBKO C €r0 MUChbMEHHOTO COTJIACHSL..

OO0OpaboTka yKa3aHHBIX MMEPCOHATBHBIX JIAHHBIX Pa0OTHUKOB paboToIaTeIeM BO3MOYKHA TOJIEKO
C UX coryiacus Ju6o 6e3 UX COoriiacus B CIEAYIOIIMNX CIIydasx:

— IICPCOHAJIBHBIC TAHHBIC ABJIAIOTCA O6H.[€,I[OCTyHHBIMI/I;

— TEpPCOHANBHBIC JAHHBIE OTHOCATCS K COCTOSHHUIO 370pPOBbS pabOTHUKA M WX 00paboTKa
HeoO0XouMa Ui 3alIUThl €T0 KU3HU, 3I0POBbS WM HHBIX KU3HEHHO BAXKHBIX MHTEPECOB OO
YKU3HH, 3I0POBbSI WJIM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB JIPYTUX JIUI[ U MOJYYCHHE COTIIACUS
paboTHUKA HEBO3MOKHO;

— Mo TpeOOBaHHWIO MOJHOMOYHBIX TOCYJAApCTBCHHBIX OPraHOB B CIIydasX, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. PaboTtonarens BrpaBe oOpabaThiBaTh MEPCOHABHBIC JaHHBIE PAaOOTHHKOB TOJBKO C HMX
NHCbMEHHOTO COTJIacusl.

3.1.4. IluceMenHoe coryacue paboTHHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX TOJIKHO
BKJIFOYATh B ce0:



— (baMPIJ'IPIIo, UMs, OT4YCCTBO, aapecC Cy6"beKTa NEPCOHAJIbHBIX HOaHHBIX, HOMECP OCHOBHOI'O
JOKYMCHTA, YJOCTOBECPAIOUICTIO €TI0 JIUYHOCTb, CBEACHUA O A4aTC BblJAYX YKA3aHHOI'O JOKYMCHTA
H BbIAABIICM €TO OPIraHeC;

— HauMeHOBaHHE ((paMUIIMIO, UMS, OTYECTBO) M AAPEC OIMEpaTopa, MOJYYaroliero COorjacue
CyOBeKTa IEPCOHABHBIX JaHHBIX;

— OCJIb O6pa6OTKI/I MNEPCOHAJIbHBIX JaHHbIX;

— HCPCUYCHb IICPCOHAJIBHBIX OAHHBIX, Ha o6pa60TI<y KOTOpPBIX JaCTCA COINIaCHEC Cy6’beKTa
NEPCOHAIBbHBIX JAHHBIX;

— MNEPCUCHDb JICHCTBHI C MNEpCOHAIbHBIMU JaHHBIMH, HaA COBCPHICHUEC KOTOPLBIX AACTCA COIrJIaCcuc,
06mee OIMMCAHUC HUCIIOJIb3YCMBIX OIIEpATOPOM crmoco0oB O6pa6OTKI/I MNEPCOHAJIbHBIX JTaHHBIX;

— CPOK, B TCUHCHHUEC KOTOPOT'O HeﬁCTByeT coryacue, a TakKKe NopAaoK €ro OT3biBa.

@dopma 3asBIEHUS O COIVIACHM pPab0OTHHKAa Ha 0OpabOTKYy MEpCOHANBHBIX JaHHBIX CM. B
npuioxenuu 1 k Hacrosimemy Ilonoxenuto.

3.1.5. Cornacue paboTHHKa He TpeOyeTCs B CIEAYIOMINX CIydasx:

1) oOpaboTKa epCOHAIBHBIX JAaHHBIX OCYIIECTBIISCTCS HAa OCHOBaHHMH TpyHoBOTrO Kojekca PD
WIA HHOro (elepalibHOrO 3aKOHA, YCTAaHABJIMBAIOUICTO €€ IIeJIb, YCIOBHS TOJYYCHHUS
MEPCOHAIBHBIX JIaHHBIX W KPYT CYOBCKTOB, TEPCOHAIBHBIC JAHHBIC KOTOPBIX IOJJICKAT
00paboTKe, a TAKXKE ONMPEICIISIOIIETO TTOJTHOMOYHS Pab0TONaTENs;

2) o0paboTKa MEPCOHATBHBIX JAHHBIX OCYHICCTBISICTCS B LEISIX MCIOJHEHHUS TPYIO0BOTO
JIOTOBOPA;

3) o00paboTka MEepPCOHATBHBIX MAHHBIX OCYIIECTBISETCS IS CTATUCTUYCCKUX WU HWHBIX
HAYYHBIX I[eJICH P YCIOBUH 0053aTEIILHOTO 00€3TMUNBAHMS IEPCOHATBHBIX JaHHBIX;

4) 00paboTKa MePCOHANBHBIX JAHHBIX HEOOXOIUMa JUIsl 3aIUTHI KU3HHU, 30POBbSI MM HHBIX
YKU3HCHHO BYKHBIX MHTEPECOB PAOOTHHUKA, €CITH MOJIYUCHHE €TI0 COTIachsi HEBO3MOXKHO.

3.2. [lopsox 0oOpabOTKH, epeayu U XpaHEHUS IEPCOHATbHBIX TAHHBIX.

3.2.1. PaboTHuK VYwupexaeHuss NpeAoCTaBlseT pabOTHUKY OTHeNla KaJpoB YUpexaeHUs
JIOCTOBEpHbIE CBeleHHA o cebe. PaOoTHHK oTaena KaapoB YUpekAEHHs IPOBEpSET
JIOCTOBEPHOCTh CBE/ICHUH, CBEpss AaHHBIC, MPEJOCTABICHHBIC PAOOTHUKOM, C UMEIOUIUMUCS Y
paboOTHUKA JOKYMEHTaMHU.

3.2.2. B cooTtBercTBHH cO CT. 86, 171. 14 TK P® B nensax obecrieueHus npas U CBOOOI Y€IOBEKa U
rpaxxaannHa 3apeayronmii Yupexacaus (Paboromarens) u ero npeactaBuTeny npu oopadboTke
MEPCOHAIBHBIX JaHHBIX paOOTHUKA JOKHBI COOI0IATh CleAyIore o0Ire TpeOoBaHuS:

3.2.2.1. OGpaboTKa MEepCOHATBHBIX TAHHBIX MOKET OCYIIECTBISATHCS MCKIIOYUTENBHO B IIEIISAX
o0ecrieueHus CO6JIIOI[€HI/I$[ 3aKOHOB M HWHBIX HOPMATHBHBLIX IIPABOBBIX A4KTOB, COZ[GfICTBI/I?[
pabOTHUKaM B TPYIOYCTPOKMCTBE, O0YUYECHUH U MPOBIKEHUH TIO CIY»)0e, 00eCIeYeHUs INIHOM
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KadecTBa BBIMOJHICMON pabOThl U
o0ecreYeHHs COXPaHHOCTH UMYIIECTBA.



3.2.2.2. Ilpu ompenenenun odbema U coaepkaHusi, 00padaThIBa€MbIX MEPCOHATBHBIX JAHHBIX
Paboronarens nomxken pykoBojactBoBathess Koncturynueit Poceniickoit @enepanuu, TpyaoBbiM
kozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHITHM pELICHUH, 3aTparuBaloONIMX HHTepechl paboTHHKa, PaboTonmarens He
UMEEeT TMpaBa OCHOBBIBATHCS Ha TICPCOHAIBHBIX JAHHBIX pPAOOTHUKA, TOJYyYEHHBIX
UCKIIIOYUTENIFHO B pe3y/lbTaTe HMX aBTOMATU3HPOBAHHOW OOpaOOTKH WU 3IIEKTPOHHOTO
HOJIyYEHUS.

3.2.2.4. 3amuTa nepcoHaJbHbIX JaHHBIX PA0OTHUKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHUS WIN
yTparel oOecrieunBaercss PaboromaTenemM 3a c4eT €ro CpeiACTB B IMOPSIKE, YCTAHOBJICHHOM
(benepaabHbIM 3aKOHOM.

3.2.2.5. PaOOTHMKM M WX NPEICTABUTENN JOJDKHBI OBITh O3HAKOMIICHBI IO/ PACIHCKY C
JOKYMEHTaMHU YUpEKJICHHUs, YCTaHABIMBAIOIIMMHE TOPSI0K 00paOOTKH MEePCOHATBHBIX JTaHHBIX
PabOTHHKOB, a TaKXKe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JacTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKAa OT CBOMX IpaB HA COXPAHEHHE U 3aIIUTY TalHbI
HeNEeUCTBUTEIIEH.

IV. Ilepenaya n xpaHeHne MEePCOHATIBHBIX JAHHBIX

4.1. Tlpu mepemaue MEPCOHATBHBIX JAHHBIX paboTHHKAa PabGoromarens JOKEH COOMIOAATH
CIIeYIOIINE TPSOOBAHMS:

4.1.1. He coobmaTh mepcoHanbHbIE AaHHBIE PAaOOTHHKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO
corjmacusi pabOTHHMKA, 3a WCKIIOUYCHHEM CIydaeB, KOrJa 5TO HEO0OXOIUMO B MENIX
MPEIyTPEKACHUS YTPO3bl )KU3HU H 3I0POBBI0 PaOOTHHUKA, a TAK)KE B CIIydasx, YCTAaHOBICHHBIX
(eneparbHBIM 3aKOHOM.

4.1.2. He coo0mars mepcoHAIbHBIE JaHHBIE PAa0OTHUKA B KOMMEPYECCKUX IEsiX 0e3 ero
nUCbMeHHOTO coriacusi. O0paboTKa NePCOHANTBHBIX JAaHHBIX PAOOTHUKOB B LIEJSIX TPOIBUKCHHUS
TOBapOB, PabOT, YCIYT HA PBIHKE MyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTCHIINATHHBIM
NOTPEOUTENIEM C IOMOIIBIO CPEACTB CBSI3U JIOMYCKACTCS TOJBKO C €ro MpeIBapUTEIILHOTO
COTJIACHSL.

4.1.3. [lpenynpeauTs 1ull, MOJYYMBIIUX [EPCOHAJIbHBIE JaHHbIE PabOTHHKA, O TOM, YTO 3TU
JaHHBIE MOTYT OBITh MCIIOJIB30BAHBI JIUIIb B LENIX, A KOTOPBIX OHH COOOIIEHBI, U TpeOOBaTh
OT JTUX JHIl TOATBEPXKICHHS TOrO, YTO 3TO MpPaBHIO coOmoAeHo. Jluma, moyduBmme
NEepCOHANbHbIE  JaHHble  paboTHUKA, O00s3aHBl  COONIOAATH  PEKUM  CEKPETHOCTHU
(xonpuaenmansHocTH). [lannoe IlonoxeHne He pacpocTpaHseTcs Ha OOMEH NMepcoOHATbHBIMU
JaHHBIMU PAaOOTHHUKOB B MOPSIIKE, YCTAHOBICHHOM (efiepaibHbIMU 3aKOHAMHU.

4.1.4. OcyuiecTBIATh Nepeady NepCOHAIBHBIX TaHHBIX PAOOTHUKOB B IIpeenax YUpeKIeHus B
COOTBETCTBUU ¢ HacToAmmM [lomoxxeHneM.

4.1.5. Pa3pemaTL AOCTYII K IIEPCOHAJIBHBIM NaHHBIM pa6OTHI/IKOB TOJIBKO CIICHHHAJIBHO
YIIOJHOMOYCHHLIM JIMIAM, IIPHU 3TOM YKa3aHHBIC JIMLa JOJIPKHBI HMETH ITPaBO IMOJIy4aThb TOJIBKO
TC IICPCOHAJIbHBIC JIaHHBIC pa6OTHI/IKa, KOTOPBIC H€O6XOI[I/IMBI JJIA BBIIIOJTHCHU A KOHerTHOﬁ

(GYyHKIUH.
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4.1.6. He 3anpamuBaTs HHGOPMAIUIO O COCTOSHUU 3[I0POBBS paOOTHHKA, 32 UCKITIOYCHHEM TEX
CBEICHMI, KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTHU BBIINOJIHEHUS pA0OTHUKOM TPYJOBOH

byHKIIH.

4.1.7. IlepenaBath nepcoHaNbHbIE JaHHbIE pAOOTHUKA MPEJCTABUTENSAM PAOOTHUKOB B MOPSIIIKE,

YCTaHOBJIIEHHOM TpynoBelM KojxekcoMm Poccuiickoir ®Penepannyu, W OrpaHHYMBATH ITY

nHGOPMAIIMIO TOJILKO TEMHU MEPCOHAIBHBIMU JAHHBIMU PaOOTHHKA, KOTOPblE HEOOXOAUMBI IS

BBITTOJIHEHHSI YKa3aHHBIMU MPEICTABUTEISIMHA UX (DYHKITHH.

4.2. XpaHeHue 1 UCII0JIb30BaHHUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. [lepconanbHble 1aHHbIE PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHATCS B OTJIENE KaJIPOB.

4.2.2. TlepconanbHble AaHHbIE PAaOOTHUKOB MOTYT OBITH MOJYYEHBI, MPOXOAUTH AANbHEHIIYIO

00paboTKy | IepeaaBaTbCs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK M B AJIEKTPOHHOM

BUJE — JIOKAJIbHOM KOMIIBIOTEPHOM CETH M KOMIbIOTepHOM mnporpamMme «1C: 3apmiata un

KaJpbl».

4.3. [Tpu nonay4eHUH NepCOHABHBIX JaHHBIX HE OT paOOTHHUKA (32 UCKIIIOUYEHUEM CIIy4aeB, €Clin

NepCOHANbHbIE JAaHHBIE OBUTM TPEAOCTAaBICHBI PAaOOTONATENI0 HAa OCHOBAHWHU (enepaabHOro

3aKOHA WJIM €CIM TEPCOHAIbHBIC JAaHHBIC SBISIFOTCS OOIIENOCTYNHBIMU) paboTojaTenb 0

Hauanma oOpaOOTKM TakWX TEPCOHANBHBIX JAaHHBIX O00s3aH MPENOCTaBUTh PAOOTHHUKY

CIEeYIONIYI0 HH(OPMALIUIO:

— HauMeHoBaHue (pamMuus, UMs, OTYECTBO) U aAPEC ONepaTopa UM ero MpeACTaBUTEIIS;

— 11e51b 00pabOTKY NEPCOHANBHBIX JAaHHBIX U €€ MPAaBOBOE OCHOBAHME;

— IpeaIoJaraéMple 1oJb30BaTeIu EPCOHATBHBIX JAHHBIX;

— YCTaHOBJIEHHbIE HacTOSIIIUM DesiepalibHbIM 3aKOHOM IIpaBa CyObeKTa EPCOHAIbHBIX JIaHHBIX.
V. JlocTyll K NepCOHAIBHBIM JAHHBIM PAa0OTHUKOB

5.1. [IpaBo nocTymna K mepcoOHANbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— 3aBEYIOIINN YUpexKICHUEM;

— COTPYAHUKHU OT/eJIa KaJIpOB;

— COTPYAHHUKHU OyXranTepuu;

— HAYaJIbHHWK OTJeNIa DKOHOMHUYECKOW Oe3omacHOCTH (MHpopManus O (PaKTUIECKOM MeCTe
NPO’KUBaHUS U KOHTAKTHBIC TelIe()OHBI paOOTHUKOB);

— COTPYIHHUKH cekperapuara (HHMOpMaIUsi 0 (aKTHIECKOM MECTE MPOKUBAHHS M KOHTAKTHBIC
TesneOoHbl pabOTHUKOB);

— Ha4aJIbHUK OT/I€]a BHYTPEHHEr0 KOHTPOJIS (IOCTYI K NEPCOHAIbHBIM JaHHBIM PaOOTHUKOB B
XO0/I€ TJIAHOBBIX IPOBEPOK);



— PYKOBOJWTENN CTPYKTYpPHBIX MOJPA3JCICHUI 10 HAINPaBICHUIO JAEATEIBHOCTH (IOCTYNI K
NEPCOHATBHBIM JAHHBIM TOJILKO pAOOTHUKOB CBOETO TIOPA3ICIICHUS).

5.2. PaGoTHUK YUpeKIeHHUS UMEET IPaBo:

5.2.1. llomyyaTh OCTYN K CBOMM IE€PCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYast
npaBo Ha OE3BO3ME3JHOE MOJIydeHHE KOMWH 000U 3amucH, COJepXalleil MepcoHalbHBIC
JlaHHbIe Pa0OTHUKA.

5.2.2. Tpe6OBaTB oT Pa6OTO,Z[aTeJ'I$I YTOUHCHUA, HCKIIOYCHHUA WU HCIIPABJICHHS HCIIOJIHBIX,
HCBCPHBIX, YCTApCBUIUX, HCAOCTOBCPHBLIX, HC3dKOHHO IIOJTYYCHHBIX HWJIMW HC ABJIIOIHUX
HeO6XOI[I/IMBIMI/I JJIA Pa6OTOI[aT€J'IH MNEPCOHAJIbHBIX JaHHbIX.

5.2.3. Ilony4ats ot PaboTonarens

— CBCACHM:A O JIMIAX, KOTOPLIC UMCIOT AOCTYII K NCPCOHAJIBHBIM JAaHHBIM WJIM KOTOPLIM MOKCET
OBITh npeaoCTaBJICH Takou HAOCTYII;

— IICPCUYCHb O6pa6aTBIBaeMBIX MNEPCOHAJIBHBIX JAHHBIX U UCTOYHHK HUX INOJTYUCHUS;
— CpOKH O6pa6OTKI/I MNEPCOHAJIbHBIX JaHHBIX, B TOM YHCJIC CPOKH UX XPAHCHUA,

— CBCACHUA O TOM, KAaKHWC HOPUAUYCCKUC IMOCICACTBUA IJIA Cy6’B€KTa NEPCOHANIBHBIX OAHHBIX
MOJKET ITOBJIEYH 3a COOOI o6pa60TI<a €Tr0 ICPCOHAJIBHBIX JaHHBIX.

5.2.3. TpeboBath u3BemeHus PabotomaTenem Bcex JHIL, KOTOPBIM paHee ObUIM COOOIICHBI
HEBEPHBIC WJIM HEMOJHBIE IEPCOHANBHBIC JaHHBIE, 000 BCEX NPOU3BEICHHBIX B HHX
WCKITFOUYCHHSIX, UCTIPABICHUSAX WIIH JTIOTIOJTHCHHUSX.

OO6>xanoBaTh B YHNOJHOMOYECHHBIH OpPraH IO 3alIUTe MPaB CyObEKTOB MEPCOHATIBHBIX JaHHBIX
WK B CyIcOHOM TOpsIKE HEMpaBOMEpHBIC NCHCTBUS wWim Oe3neiicTBusi PabGoromarenst mpu
00paboTKe U 3aIIHUTEe ero NEePCOHANBHBIX JaHHbBIX.

5.3. KommpoBaTte ¥ [enaTh BBITUCKK TIEPCOHANBHBIX JaHHBIX pabOTHHKA pa3perraercs
UCKJIFOUUTENFHO B CIIY>KEOHBIX 1IeJIAX ¢ MMCbMEHHOI0 pa3peleH s HayaabHUKa OTJIeN1a KaJpOB.

5.4. Tlepenaya uHPOPMALIMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPU MUCHMEHHOM COTJIACUU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIIEHHE HOPM, PeryJIUpyIomuX 00padoTKy U 3a1HUTy
MEePCOHAIbHBIX JAHHBIX

6.1. PaGoTHuKHM Y4peXIeHHs, BUHOBHbIE B HAPYIICHHHW HOPM, PETYIHPYIOIUX MOIyYeHHE,
00pabOTKy W 3allUTy MEpPCOHAIBHBIX JAHHBIX paOOTHUKA, HECYT JUCHMILIMHAPHYIO
aJMUHUCTPATUBHYIO, IPAKJAHCKO-IIPABOBYIO WJIA YTOJOBHYIK) OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMU 3aKOHAMH.

6.2. 3aBenyronuii YupexaeHueM 3a HapylIeHue HOPM, PEryIUupPYIOLUX MolydyeHue, 00paboTky
U 3alIUTy MEPCOHATBHBIX TaHHBIX PAOOTHHKA, HECET aJIMHUHUCTPATUBHYIO OTBETCTBEHHOCTH
cormacHo ct. 5.27 u 5.39 Konekca 00 agMHHHCTpaTHBHBIX MpaBOHapylIeHUsx Poccuiickoit
Oenepaniii, a TaKKe BO3MeEMAaeT pPAOOTHHWKY yIIiepO, NPUYUHCHHBIA HENPaBOMEPHBIM
UCIIOJIb30BaHUEM HH(pOPMAIINH, COEepKallel epCOHaNbHbIE JaHHbIE PA0OTHHKA.



[Tpunoxenue 1

K IOJIOKEHHIO 00 00paboTke
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB
OT«___ » 2011r.

3ASIBJIEHUE
Ha 00pabdoTKY MepCcOHATbHBIX JAHHBIX

A,

(pamunusi, UMs, OTYECTBO)

nato cornacue MJIOVY nerckuii cag Nel 1 «/[roiimoBouka» Ha aBTOMaTU3UPOBAHHYIO, & TAKXKE
0e3 HCIOIb30BaHUS CPEACTB aBTOMATH3aMU 00Pa00OTKY MOMX MEPCOHANBbHBIX JaHHBIX, a
UMEHHO — COBEpILIEHUE NeUCTBUMN, TPETyCMOTPEHHBIX 1. 3 4. 1 cT. 3 denepalibHOTO 3aKOHA OT
27.07.2006 1. Ne 152 @3 «O nepcoHaNbHBIX JaHHBIX», COJIEPKALIMUXCA B HACTOSIIEM 3asBICHUU,
B 1[EJISIX o0ecrieueHus CoOII0eHHS TPYIOBOTO 3aKOHOJATENECTBA M MHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, COJCHCTBHS B TPYIOYCTPOHUCTBE, OOYYSHUU | ITPOJIBIIKEHUS 10 CITyK0e,
oOecrieyeHns TMYHON 0€30MaCHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA U Ka4eCTBa
BBITIOJTHSAEMOM pabOTHI M 00ECTICUCHUSI COXPAHHOCTH UMYIIIECTBA, a HMCHHO:

1. d.1.0.

2. Jlata poxaeHust

(dancio, MecsIl, roJ)

3. JIOKyMEHT, y10CTOBEPSIOIINI JINYHOCTD

(HauMeHOBaHHUE, HOMEP U cepus JOKYMEHTa, KEM U KOT/1a BbIIaH)

4. Anpec perucTpaluy o MecTy KUTENbCTBA

(TTOYTOBBII a7Ipec)

5. Anpec GpakTUUeCKOro MpOoKUBAHUS

(TouTOBBIH anpec PaKTHUECKOTO MPOKUBAHUS, KOHTAKTHBIA TesIe(OH)

6. UHH

7. Homep cTpaxoBOro CBUIACTEIHCTBA IEHCHOHHOTO CTPAaXxOBaHUS

OO0 OTBETCTBEHHOCTH 3a JJOCTOBEPHOCTD MIPE/ICTABICHHBIX CBEICHUIN MPEIyIPEKICH ().

(Pamumusa U.O. paboTHuka) (moamwuck) (mara)






